
Global Executive Banking Application Checklist

Please make sure the following information is included with your
Account Application.

Completed account application signed by each Account Holder.
To ensure faster processing of your account opening request, 
please read and comply with the bulleted points under “Account 
Application”. If you typed directly onto this form, please initial 
each page of the account application.

Two (2) completed signature cards, both signed by each
Account Holder.

Clear photocopies of the primary and/or secondary identification 
documents provided for each Account Holder.

• Copies must be clear and have an identifiable picture and 
signature.

• Documents must be current; expired identification forms 
cannot be accepted.

Proof of Residential Address for each Account Holder on the 
account.

If the address on the photocopies of the identification you’ve 
provided us do NOT match the residential address on your 
application, then please also provide us with a photocopy of a 
recent utility bill, financial statement, credit card statement or ID 
that does match the residential address on your application.

Completed, signed tax certification forms (Form W-9 or Form(s) 
W-8) for the account. Please note:

• If any of the Account Holders is a U.S. person (U.S. citizen or US 
resident), and other Account Holders are foreign persons, then 
an Account Holder who is a US person must be specified as the 
Primary Account Holder and provide the appropriate 
completed and signed tax certification form (Form W-9) 
for the account.

• If all of the Account Holders are foreign persons, the 
appropriate Form(s) W-8 for each Account Holder who is a 
foreign person* must be completed, signed and included with 
the account application.

*Non Resident Alien Tax Certification Notice

Foreign persons who receive certain types of U.S. income
must provide IRS Form W-8BEN (Certificate of Foreign Status of 
Beneficial Owner for United States Tax Withholding) or a 
substitute Form W-8BEN to: (1) Establish that he/she is a foreign 
person; (2) Claim that he/she is the beneficial owner of the 
income for which Form W-8BEN is being provided; and (3) If 
applicable, claim a reduced rate of, or exemption from, 
withholding as a resident of a foreign country with which the 
United States has an income tax treaty. If one owner of the 
account(s) is a U.S. Person, that person’s name and SSN will be 
used for U.S. Tax Reporting and withholding (if applicable) 
purposes.

Employer Reference Letter, accompanied by a photocopy of your
most recent pay statement OR employee photo identification
card, with company name, is required for each account holder 
who is actively employed. (See attached sample of Employer  
  Reference Letter.)

• Important: If you are an employee in a corporate sponsored 
program with Global Executive Banking, your Employer 
Reference Letter may have already been provided to us directly 
by your employer. Please consult with your Account Opening 
Specialist.

OR
Bank Reference Letter is required if an Employment Reference 
Letter is unavailable. All Bank Reference letters will be confirmed. 
(See attached sample of Bank Reference Letter.)

Please forward all of the required documents to:

Global Executive Banking - Service Center
3800 Citibank Drive
Zone A1-03
Tampa, FL 33610 USA
To expedite your account opening, you can also fax or e-mail your
documents to Global Executive Banking.* Please contact your Account
Opening Specialist for details. Please note that we still require you to mail
your original signed application and tax forms, along with all documentation,
within 30 days of receipt of your original email or fax.

Returning Application and Documentation 

*Facsimile/Email Transmission: Please note that facsimile or e-mail transmissions
are not encrypted and are not a secure means of transmission. Such an 
un—secure transmission method may be intercepted by unauthorized individuals
and/or involves the risks of possible unauthorized accessing and/or alteration of
data and/or unauthorized usage thereof for whatever purposes. If you send us
such a transmission, you agree to exempt Citibank from any and all responsibility
of any misuse, and hold Citibank harmless for any costs or losses we may incur
due to any problems caused by using facsimile/e-mail as a means of
transmission.
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